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Name:
Address:


Date: 

Payroll Service Agreement From
I would like IDK Support 4 You Ltd to manage my Payroll Services, I am aware that because I hold the care budget funds, it is my responsibility for making the payments advised by IDK regarding Payroll i.e. HMRC, NEST and the PA and any additional payments that may arise. ELI (Employers Liability Insurance) can either be sought and paid by myself direct or I have the option to request IDK to purchase this for me.


Payroll Agreement and Confidentiality Policy  
.1 I am aware that IDK Support 4 You Ltd, may be required to share information with relevant 3rd parties but will not pass information outside of the organisation unless required in the service I have requested.
.2 IDK keep all relevant and person’s information within secured files and accounting systems and cannot be accessed without authorisation or staff employed by IDK. 
.3 I am aware if I intend to cancel my services with IDK, IDK Require 4 week notice for termination of any Money Management and Payroll services. 
.4 I will inform my payroll agent of any changes that may occur within my payroll service this includes change of PA details, additional hours, additional PA’s etc, for a complete change in care needs I will contact social services.

	


I can confirm that I understand and agree to all the above terms and conditions. 
       (please tick) 


Signature Client ……………………………………………………………………

Signature IDK Support 4 You Ltd ………………………………………………..



IDK Support 4 You Ltd, First Floor Suite, Unit 6 Park Square, Thorncliffe Park, Chapeltown, Sheffield S35 2PH
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